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|. OBLIUE ITOJIOKEHUS
1.1. HaumeHoBaHME yCIyru: 3a4UCICHHE YyYalllUXCS B MYHHUIUIAIBHOE
Oro/KeTHOE 00pa3oBaTEIbHOE YUYPEXKACHUE JOMOJHUTEIBHOTO OOpa3oBaHUs
«HoBocénockuit LleHTp TBOpUuecTBa W TypHU3Ma», PAacCIOJOXKEHHOTO Ha
tepputopun KpacHosipckoro kpas (fanee — yciyra).

1.2. Hactosmmii mopsiok npeaoctaBieHuss yciayru (mamee — Ilopsiok)
pa3pab0oTaH B 1IENAX TOBBIIMICHUS KadyeCTBa MCIOJIHEHUS U JOCTYMHOCTH
MPEAOCTaBICHUS YCIYTH, CO3/IaHusI KOM(DOPTHBIX YCIOBUM ISl €€ MojyJdaTesie u
ONpEeNeNieT CPOKH U TMOCIEAOBATEIbHOCTh JEHUCTBUN (aAMUHUCTPATHUBHBIX
MpoIEeAYyp) IPHU NPEIOCTABICHUUN YCIYTH.

1.3. IlpemoctaBneHue yCIyrH  OCYHIECTBISIETCS  MYHHUIIUIAIBHBIM
OIO/HKETHBIM 00pa30BaTEIbHBIM YUPEKIECHUEM JOTOJHUTEIBHOTO 00pa30BaHUs
«HoBocénorckuii LleHTp TBOpUeCcTBa U Typu3May (faiee — YupexaeHue).

1.4. AAMUHUCTpaTHBHBIE TPOUEAYPHl TIPU TMPEAOCTABICHUU YCIYTH
OCYILIECTBJISIFOTCSL  CHENMUAINCTAaMU  YUPEXKJEHHSI B COOTBETCTBUM  C
YCTaAHOBJICHHBIM pacrpe/ieIieHueM JTI0HKHOCTHBIX 00sI3aHHOCTEH.

1.5. 3asBuTensMU Ha MNPEJOCTABICHUE YCIYTH SBISIOTCS POIAUTEIN
(3aKOHHBIE MPEICTABUTEIN) HECOBEPIIICHHOJIETHUX AeTel (nanee — 3asBUTENN ).

1.6. TlomywaTtensiMu ycClIyru SIBISIOTCS AeTd OoT 6 g0 18 njer (mamee —
[Tonyuarens).

1.7. Pe3ynbTaToM MpENOCTABICHHUS YCIYTH  SIBISCTCS  3a4UCIICHUE
[Tonmyuarens B YupexacHue.

Opunnyueckum pakTtom, KOTOPHIM 3aKaHUYUBAETCS MPEJOCTABICHHUE YCIIYTH,
ABJISIETCA W3IaHUE AUPEKTOPOM YUpexIeHus Mpukasa o 3auncienun [lomydarens
B YUpEKJICHUE.

1. CTAHOAPT HPEAOCTABJIEHUA YCJIYI'U



2.1. HauMeHOBaHHE YCIYTM - 3aUUCIICHUE YYAIIUXCA B MYHHUIMNAIbHOE
OrO/pKeTHOE 00pa30oBaTEIbHOE YUPEXKACHUE JOTOJHUTEIHLHOTO 00pa3oBaHUS
«HoBocénosckuit LleHTp TBOpUECTBA U TypU3MaY.

2.2. IlpemocraBmeHne  yCIyrd  OCYIIECTBIACTCS ~ MYHHUITUTIATHHBIM
OIOJIKETHBIM 00pa30BaTEIbHBIM YUPEKICHUEM JOMOJHUTEIBHOTO 00pa3oBaHUs
«HoBocénosckuit LleHTp TBOpUECTBA U TypU3MaY.

2.3. IlpenocraBienne YUpexAeHHEM YCIYTH  OCYIIECTBIACTCS B
COOTBETCTBHH C:

- ®epepabHbIM 3ak0HOM «0O0 oOpazoBanuu B Poccuiickoit ®enepanum» oOT

29.12.2012 N 273-03;

- [lopsinkoM opraHM3aluu M OCYILECTBICHHsI 00pa30BaTEIbHON AESTEIBHOCTH 10
JIOTIONIHUTEIBHBIM  00IIIE00pa3oBaTeIbHBIM  MPOTPAMMaM,  YTBEPKICHHBIM
npukazoM MOuH P® ot 29.08.2013 Nel1008);

- CanlluH 2.4.4.3172-14 «CaHuTapHO-3MIUAEMUOJIIOTMYECKUE TpPEeOOBaHUS K
YCTPOMCTBY, COJIEPKAHUIO M OpraHu3aluu pekuma paboThl 00pa3oBaTEIbHBIX
OpraHu3alyi JOMOJHUTEIBHOTO 00pa30BaHus AETEM».

2.4. VYcimyra mnpeaocTaBiseTcss B INEpUOJ KOMIUIEKTOBAHUS TpYII B
VYupexnenun ¢ 1 centsOps mo 10 ceHTAOps:, a TakKe MOXKET OCYILECTBISATHCS B
TE€YEHHUE BCEr0 KaJIEHAAPHOTO rojla Py HAIUYUHN CBOOOIHBIX MECT.

2.5. TpeOGoBanus K JOKyMEHTaM, HEOOXOJMMBIM [IJIsi MPEAOCTABICHUS
YCIIyTH:

2.5.1. Jlng mnpeaocTaBi€HMs] YCIAyrd 3asBUTENHU MPENOCTaBISIOT B
VYupexxaeHun 3as8BICHHE O MPEAOCTABICHUM YCIYTH B MPOMU3BOJIBHOU (hopme ¢
yKazaHueM (¢paMuiauu, HMEHH, oTdecTBa 3asButens u llomydarens ycmyru,
HaIlpaBJIeHUs OJITOTOBKH, HA KOTOPOE kKenaeT ObITh 3auncieHHbIM [lomyyaTens.
Bmecte ¢ 3asBieHueM npu npuéMe B CIOPTHBHBIE, CIOPTUBHO - TEXHUYECKHE,
TypUCTUYECKHE, Xopeorpapuyeckue OObEeIUHEHUS HEOOXOJUMO MEIULMHCKOE
3aKJII0YEHHUE O COCTOSHUHM 3A0poBbs [lomyyaTesns.

2.5.2. 3asBneHre W COpaBKa O COCTOSHHUM 3JI0pPOBbsl peOcHKA (mamee —
JIOKYMEHTBI) MPEAOCTABIISIIOTCS HA PYCCKOM SI3bIKE JIMOO UMEIOT B YCTAaHOBJIEHHOM
3aKOHOM MOPSIJKE 3aBEPEHHBIN MIEPEBOJI HA PYCCKUU SI3BIK.

2.5.3. 3asaBienue odopmIisieTcs 3asiBUTENEM PYKOIHUCHBIM
WJIM MalIMHOMMCHBIM CITIOCOOOM.

B cnywae ecnau 3asBieHHME 3allOJIHEHO MAlIMHOIMHUCHBIM CIOCOOOM,
3asiBUTENb JTOTIOJHUTEIPHO B HWXKHEH 4YacTu 3asBiCHUS pa300pUMBO OT PYKHU
yKa3blBaeT CBOIO (haMUJIMIO, UMSI M OTYECTBO (TIOJIHOCTBIO) M JaTy MOJauu
3asIBJICHUS.

2.5.4. B 10KyMeHTax He JIOJKHO OBITh MOJYUCTOK, TPUIMHCOK, 3a4E€PKHYTHIX
CJIOB U MHBIX UCIIPABJICHUMN.

TekcTbl Ha JOKYMEHTAX, MOJYYEHHBIX MOCPEICTBOM CBETOKOMUPOBAHMS,
JIOJIKHBI OBITh pa300PYHBHI.

2.5.5. JIOKyMEHTbI PEJOCTABISIIOTCSA B Y UpEKIEHUE TOCPEACTBOM JIMUHOTO
oOparteHus: 3asiBUTENIs TUOO HANIPABIICHUSI JOKYMEHTOB IO MOYTE, B TOM YHUCIIE 110
AJIEKTPOHHOM ITOYTE.



2.5.6. B cmyuae oTmpaBiieHUS JOKYMEHTOB IO JJIGKTPOHHOW IOYTE BCE
JIOKYMEHTBI, COJAEp aIIUe MOJANUCH U TI€YaTH, JOJIKHBI ObITh OTCKAaHUPOBAHBI B
dopmare JPG unu PDF, paspemenue ¢gororpaduii ne menee 150 dpi (Touek Ha
JTIOIM).

OTCKaHMPOBAHHBIA TEKCT, TMOJNUCH W TIE€YaTh JOJDKHBI 4YHUTaThCcs 0e3
3aTpyaHeHu B MaciiTtaoe 1:1.

2.6. OcHOBaHMs JJI OTKa3a B MPEIOCTaBICHUH YCIYTH:

OTCYTCTBHE CBOOOJHBIX MECT B OOBEAMHEHUAX Y UPEKICHHUS,

HaJU4Ke MPOTUBOMOKA3AHMM JIJIS 3aHSATHI TaHHBIM BUJIOM 00pa30BaTEIbHON
NEATEIbHOCTH B COOTBETCTBUU C MEJULIMHCKHUM 3aKIIFOUEHHUEM;

HECOOTBETCTBHUE MPEACTABICHHBIX JOKYMEHTOB TPeOOBAaHUSIM, YKAa3aHHBIM B
nonamyHkrax 2.5.1 — 2.5.6 nacrosmero [lopska.

2.6.1. B ciayyae npuHsATUS pelieHus 00 0TKa3e B MPEJOCTaBICHUHN YCIYTH,
[0 OCHOBAaHHUAM, IPEIyCMOTPEHHOM B moamyHkre 2.6.1 nHacrosimero [lopsnka,
CHELMATUCT YUpPeXKACHUS NUCBMEHHO YBeIoMiieT 00 3ToM 3asBUTENS C
OOBSICHEHHEM MPUYMH 0TKa3a U MpeasiaracT IpUHATh MEphI IO UX YCTPaHEHHUIO.

2.6.2. B ciy4yae ecnu MpUYUHBI, IO KOTOPBIM ObUIO MPUHSTO pelieHue o0
OTKa3€ B MPEOCTABICHUHU YCIYTH, B MOCIEAYIOIEM ObLIN YCTPAHEHbI, 3asBUTEIb
BIIpaBE€ BHOBb OOPATUTHCS 3a MPEJOCTABICHUEM YCIIYTH.

2.6.3. OcHOBaHus AJIs OTKa3a B IpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.7. Yciyra npenocTaBiseTcs OecriaTHO.

2.8. TlpueM nOKYMEHTOB MpH JIMYHOM OOpalieHUH 3asBUTENS BEICTCS
CHeUaNuCcCTaMu YupekJeHus 0e3 MpeaBapUTEIbHOW 3alHuCH B TOPSAIKE XKUBOM
OuYepeIy.

MakcuMalIbHBIN CPOK 0XKUJAHUS B ouepeau He mpeBbimaeT 30 MUHYT.

2.9. Cnernmanuct YUpexIaeHUs, OTBETCTBCHHBIN 3a TIPUEM W PETHUCTPAIHIO
JOKYMEHTOB 3asBUTENICH, PETUCTPUPYET JOKYMEHTBl B >KypHal€ BXOASAIIMX
JOKYMEHTOB YUpeXJeHHUs, a TakKe B cllydyae JIMYHOro oOpaiieHust 3asiBUTEIs
CTaBUT OTMETKY M JaTy IpUeMa JOKYMEHTOB OT 3asiBUTENS HA BTOPOM IK3EMILISPE
3asIBJICHUS.

2.10. Cpok mpuema M perucTpaiuu JOKYMEHTOB IMPHU JIMYHOM OOpalieHuu
3asBuTens He MoxkeT npesbliaTh 10 MuHyT. [Ipu HampaBieHUU TOKYMEHTOB I10
noyte (B TOM YHCJE MO 3JIEKTPOHHOHM MOYTE) CPOK IMpHeMa U PErucTpalnuu
JIOKYMEHTOB HE MOKET MpeBbIIATh 1 THA C MOMEHTa MOCTYIUICHHUS] JOKYMEHTOB B
Yupexnaenue.

2.11. TpeGoBaHMsI K TOMEIICHUSIM, B KOTOPBIX TIPEIOCTABIISETCS yCIIyTa.

2.11.1. MecTto mpenocTaBleHUs YCIyr'M BKJIIOYaeT B ceOs mecTa s
OKUJaHus, NpueMa 3asiBUTeNed, KOTopble 000pyAOBaHbl CTYNbsIMU (Kpeciaamu) U
cTojlaMd, U  o0ecrneyuBaloTCs  Nuc4Yedl  OymMarolik W NMHCbMEHHBIMH
MPUHAICKHOCTIMU (II71s1 3armcu uH(popMaIum).

2.11.2. Pabouee MecTo crenHalncTa YUpEKICHUS B IOMEIICHUU IS
npuema  3asgBuTesned  00OpYJOBaHO  MEPCOHANBHBIM  KOMIIBIOTEPOM  C
00€eCIeYeHHBIM JIOCTYIIOM K 3JI€KTPOHHBIM CIIPABOYHO-TIPABOBBIM CUCTEMAaM.



2.11.3. B nomemnieHn#, B KOTOPOM OCYULIECTBISETCA MpPUEM 3asBUTENEH,
npeaycMaTrpuBaeTca — oOOpyJOBaHUE  JIOCTYNMHBIX  MECT  OOLIECTBEHHOTO
MOJIb30BaHUs (TyaJeTOB) U XpAaHEHUS BEPXHEU OJICK/IbI TOCETUTETIEH.

2.11.4. B mecTax mpeaoCTaBiI€HUs YCIYTH Ha BUJTHOM MECTE pa3MEIIaroTcs
CXEMBI PACIOJIOKEHUS CPEICTB MOKAPOTYIICHUS U MyTell ABaKyallud MOCETUTENeH
U CIEIUATUCTOB Y UpEeKICHHUS.

Mecra npenocTaBieHus: yCIyTd 000pyAyIOTCs CPEICTBAMHU MOKAPOTYIICHUS
Y OTIOBEIICHUS O BOSHUKHOBEHHH YPE3BbIUANHON CUTYAIIHH.

2.11.5. Bxom B Mecta TpemOCTaBICHUS YCIYyTd  0O0OpymyeTcs
uHOOPMAITMOHHONW TaOMWYKOW  (BBIBECKOH), cojaepikarieil uHPOpManum o
HAaWMEHOBAaHUU, MECTE HAXOXKIEHUS U Tpaduke padoThlI.

2.11.6. Mecra npenocTaBieHus YCIyrd 000pyAyIOTCs MHPOPMAIIMOHHBIMU
CTeHJaMH,  [pEIHA3HAYEHHBIMU  JJIS  O3HAKOMJICHUS  3asBUTENEH  C
UH(OPMAITMOHHBIMUA MaTe€pUaIaMH O MPOIIEType MPEJOCTABICHUS YCIYTH.

2.12. TlokazaTensiMu JOCTYMHOCTH M KauecTBa MPEIOCTABICHUS YCIyTd
SIBJISTFOTCSI:

2.12.1. CBOEBpEMEHHOCTD U ONEPATUBHOCTh MPEJOCTABICHUS YCIYTH;

2.12.2. KadyecTBO mIpeoCTaBICHUS YCIYTH:

MOKa3aTesId TOYHOCTU 00paOOTKH TaHHBIX CHICIUAIUCTAMU Y YPEXKICHUS;
MPaBUILHOCTH OOPMIICHHSI IOKYMEHTOB CIICIIUATTUCTAMU Y UPEIKICHUS;
Ka4yeCcTBO Ipoliecca OOCTy)KHUBaHUS 3asBUTEICH.

2.12.3. JIoCTyITHOCTD yCITyTH:

MPOCTOTA U PAllMOHATFHOCTH MPOLIecca MPE0CTaBICHUS YCIYTH,
SICHOCTh U Ka4eCTBO MH(OPMAIINU O TOPSIJIKE MIPEAOCTABICHUS YCIYTH;
KOJIMYECTBO U yJIaJICHHOCTh MECT MPEIOCTABICHUS YCIYTH.

1. AIMUHUCTPATUBHBIE ITPOLUEAYPbI

3.1. IlpenocraBneHue yciIyru BKIIOYAET B Ce0sl BBIOJHEHHE CIICTYIOITNX
aAMUHUCTPATUBHBIX MPOLENYP:

IpUEM U PErucTpanusi JOKyMEHTOB OT 3asBuTesel (IMyHKT 3.5 HACTOSIIETro
[Mopsinka);

PACCMOTPEHUE CHEIUATUCTOM YUPEKICHUS JOKYMEHTOB 3asBUTENs (ITyHKT
3.6 nacrosiero ITopsiaka);

3agucnenue [Tomyuatens B Yupexaenue (myHKT 3.7 HacTosmero [Topsaka).

3.2. OTBETCTBEHHBIMH 3a BBINOJHEHUE AJMUHHUCTPATUBHBIX MPOLEIYP
SBJISIIOTCSL  CIICLIMAIMCTBI  YUPEXKJEHUS] B COOTBETCTBUM C YCTaHOBJIEHHBIM
pacrpeeneHueM T0HKHOCTHBIX 00s13aHHOCTEH.

3.3. TlocnenoBaTenbHOCTh AJIMUHUCTPATUBHBIX MPOLEAYP, BBIMOTHIEMBIX
Npu  TpEeAOCTaBICHUU  YCIyrd, IIOKa3aHa B  OJIOK-CXeMme, SIBIISIOLIEHCS
npuioxenueM Ne 2 k Hacrosmemy [lopsaky.

3.4. Cpoku IpOXOKJIEHUS OTACIbHBIX aIMUHUCTPATUBHBIX MPOIIEAYD:

MIPUEM U PETUCTpAIHsl JOKYMEHTOB 3asBUTENs — HEe Oojee 1 JHS ¢ MOMEHTa
MOCTYIUICHUSI JOKYMEHTOB 3asBUTENS B Y UPEKICHUE;

paccCMOTpPEHUE CIEUUATIUCTOM Y UPEKICHHS JOKYMEHTOB 3asiBUTEIS — 3 THS
C MOMEHTA MpUeMa U PEerucTpaluy TOKYMEHTOB 3asiBUTEIIS;



3a4UCIICHHE B YUpEXKACHUE OCYIIECTBIAETCA B CpoK ¢ 1 ceHtsiOps mo 10
CEHTSIOpSI, a TaK)Ke MOMKET OCYILECTBIATHCS B TE€YEHUE BCErO KaJIEHAAPHOTO roja
IIPU HAIMYUHU CBOOOHBIX MECT B 0ObETMHEHUSX.

3.5. IIpuem u peructpanus JOKyMEHTOB 3asiBUTEISL.

3.5.1. OcHoBaHMeM JJ1sl HaYaia aIMUHUCTPATUBHOTO JEHCTBUSA 110 IPUEMY U
pEerucTpalui JOKYMEHTOB OT 3asiBUTENsl SIBJISIETCA MpEACTaBICHUE 3asBUTEIEM
JIOKYMEHTOB B Y UpexIcHHE!

HEMOCPEACTBEHHO MPH JIMYHOM OOpaIleHNH;

C MCTIOIb30BAaHUEM CPEJICTB MTOUTOBOM CBSA3H.

3.5.2. Cneunanuct YupexJIeHusi, OTBETCTBEHHBIN 3a MPUEM U PErHCTPAIHIO
JIOKYMEHTOB, TpUHUMAs JOKYMEHTBl 3asBUTENs, BBINOIHIECT CJEIYIOIIHNE
JICVCTBHSL:

YCTaHaBIMBAET JIMYHOCTh 3asBHUTENA (B Clydyae JIMYHOTO OOpamieHus
3asBUTENSN);

PETUCTPUPYET JOKYMEHTHI B )KypHaJIe BXOASAIINX TOKYMEHTOB Y UpeKICHHUS,
a TaKXKe B Cllydae JJUYHOro oOpalieHus 3asiBUTENs CTABUT OTMETKY U J1aTy MpruemMa
JOKYMEHTOB OT 3asiBUTEJIS1 HA BTOPOM SK3EMILUIAPE 3asBICHMUS.

3.5.3. Cpok mpuema u perucTpaluu JTOKyMEHTOB IMPHU JUYHOM OOpallleHUuu
3asBuTenss He MoxkeT mnpesbliaTh 30 MuHyT. [Ipy HanpaBieHUM JOKYMEHTOB IO
noyte (B TOM YHCJIE IO 3JEKTPOHHOM IOYTE) CPOK MpHEMa U PETUCTpaLUuu
JOKYMEHTOB HE MOXKET MPEBHIIIATh | THS ¢ MOMEHTA MOCTYIUICHHUS JOKYMEHTOB B
YupexaeHue.

3.5.4. Pe3ynbpTaToM HCIOJHEHUS! aMUHUCTPATUBHON TPOIEAYPHI SBISETCS
perucTpanus JOKYMEHTOB B JKypHaJe BXOAAIINX TOKYMEHTOB YUpEeKICHUH.

3.6. PaccMoTpenune cienuanucToM Y UpexaeHus JOKYMEHTOB 3assBUTEIIS.

3.6.1. OcHoBaHueM /s Hadajga aJIMUHUCTPATUBHOM TPOIEIypHl IO
pPacCMOTPEHUIO JOKYMEHTOB 3asBHUTENS CIELUAIMCTOM YUPEXKIEHUS SBISETCS
perucTpanus JOKYMEHTOB B JKypHaJie BXOASIINX TOKYMEHTOB.

3.6.2. B xoxe ucnonHeHHs aJAMHHHUCTPATUBHOW MPOLEAYpPHl CHELHATUCT
VYupexneHus 1NpoBepseT JOKYMEHTbl Ha  COOTBETCTBHE  TpPEOOBAHUAM,
M3JIOKEHHBIM B MOJIMyHKTaX 2.5.2. — 2.5.6. HacTosmiero [Topsiaka.

3.6.3. B ciiydae Hanmu4usi OCHOBaHMM, TPEAYCMOTPEHHBIX MOAMYHKTOM 2.6.1.
Hactosmero Ilopsaka, cneunanuct VYupeXIeHHs] NHCbMEHHO YBEIOMIISET
3asBUTENsT 00 OTKa3e B MPEAOCTABICHUM YCIYTH, a TAKKe Pa3bACHACT MPUIHHBI
0TKa3a ¥ MpeajiaraeT IpUHATh MEphI 10 UX YCTPaHEHHUIO.

3.6.4. Viconnenue JTAHHOM aJIMUHUCTPATUBHOU POLIETyPbI
OCYIIECTBISIETCS B TEYeHHE 3 JHEH C MOMEHTa PETUCTpAlud JOKYMEHTOB
3asBUTEIS.

3.6.5. Pe3ynpTraToM HCMIOTHEHUS JTAHHOM aJIMUHUCTPATUBHON MpOILEaypbl
SIBJIIETCSL PE3OJIIOLMSI PYKOBOAMUTENS O 3aYMCICHUM JTMOO OTKa3e B 3aUMCIICHUU
[Tonmyuarens B YupexaeHUN.

3.7. 3auucnenwne [lomyuarens B YupexaeHue.

3.7.1. OcHoBaHMeM JJI1 Hayaja aJIMHHHUCTPATUBHOTO JICMCTBHUS IO
3ayncienuto [lomyuarens B YupexaeHue SBISETCS PE30JIOLMS PYKOBOJIUTEINS O
3aunciienuu llomyyarens B Yupexaenue.



3.7.2. Cnenmanuct  YupexxAeHHss TOTOBUT TMPUKAa3 O  3a4UCICHUU
[Tonyuarens B YupexacHue.

3.7.3. Pe3ynbTaToOM WCTIOJIHCHHS JAHHON aIMUHHCTPATHBHOW IPOIIETYPHI
SIBIISICTCSl M3IaHUE TIpUKa3a TUPEKTOPOM YUpexaeHus o 3auucieHuun llomyyaTens
B YUpexKJICHUE.

3.8. ITopsimox nHGOPMUPOBAHUS O MPABUIIAX MPEIOCTABICHUS YCIYTH.

3.8.1. UndopmupoBanue 0 TOPSI/IKE pe0CTaABICHUS yCIIyTH
OCYILECTBIISIETCS HEMOCPEICTBEHHO CIEUATNCTaMU YupexaeHus (manee —
CrienuainmcThl):

IIPH JINYHOM OOpallleHnH 3asBUTEIS;

C WCIOJB30BAaHUEM CPEICTB ITOYTOBOM, TEINE(POHHONW CBS3H, a TaKXKe
MOCPEACTBOM IIEKTPOHHOTO HHPOPMUPOBAHUSI.

3.8.2. IlouToBbIit afpec YupekaeHHs

662430, Kpacnosipckuii kpaii, HoBocenoBckuii paiioH, c. HoBocenoso, yiI.
O®pyH3e, 14 A.

3.8.3. ®aktuueckuii aapec YUpeKIeHus:

660021, Kpacnosipckuii kpaii, HoBocenoBckuii paiion, c. HoBocenoso, yi.
O®pyH3e, 14 A.

3.8.4. Anpec 3neKTpOHHO# mouThl Yupexaenus: e-mail: duzl4a@novuo.ru

3.8.5. OdurmanbHbIi HHTEpHET-calT YupexaeHus: http://novduz.ucoz.ru/

(manee — caiiT YupexxIeHus).

3.8.6. Tenedon YupexaeHus Iisl CIPaBOK M KOHCYJIbTAIU:

8 (39147)91961, daxc 8 (39147)91961.

3.8.7. I'pacdpuk paboTer YupexaeHus:

noHeebHUK — nsaTHHIA (¢ 8.00 10 16.12),

BpeMsi niepepbiBa Ha 06en — ¢ 12.00 no 13.00,

cy600Ta, BOCKpPECEHbE — BBIXOJIHBIC JTHHU.

3.8.8. Yacel nmpuema 3asBuTelel CrieluagIucTaMu Y YpesKIeHuUs:

noHeaeabHUK — natHuia (¢ 8.00 o 16.12).

BpeMsi niepepbiBa Ha 06en — ¢ 12.00 mo 13.00.

cy600Ta, BOCKPECEHbE — BBIXOJIHBIC JTHHU.

3.8.9. Ceenenust o pexxnme paboTHI, ampece YUpexaeHus, HHPOpMAIHI O
ciocobax CBSI3W CO CHCHHMATUCTAMH YUPEXKACHUsA, a Takke HHPOopMaIus o
MOPSIKE TIPEIOCTABICHUS YCIYTH COZEpKATCs Ha CalTe YUpeKIeHUSI.

3.8.10. Ha wndopmMarmoHHBIX CTEHAAX B TOMEIICHUN Y UPESKICHUS
pa3MeniarTcs cleayonme HHPOPMAIIMOHHbIE MaTePHAIIBI:

NopsiZIOK  oOKayioBaHUsI  JeUCTBUM  (Oe3mecTBUS) UM PEIICHUH,
OCYIIECTBISIEMBIX (IPUHSATHIX) B XOJI€ MPEIOCTABICHUS YCIYTH;

0JIOK-CXeMa, HarJISAHO OTOOpaXKaroIas MoCiIeI0BATEILHOCTh MTPOXO0XKICHUS
BCEX aJIMHUHUCTPATHUBHBIX Mpoleayp (nmpuioxenue k [Topsaky);

MepPEYCHb IOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS YCIIYTH;

oOpa3err 3asBICHNS,

aapeca, HoMmepa TenegoHoB U (akca, rpadux pabOThI, aapec dAECKTPOHHOU
MOYTHI YUPEKICHUS,;

nepeyeHb OCHOBAHHM JIsl OTKa3a B MPEAOCTABICHUN yCIYTH;
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Hactosiui [lopsinoxk;

HeoOXouMast ornepatuBHas HHGOPMAIIUs O IPEOCTABICHUN YCIYTH.

Nudopmarnmonneiii  cTeHa, cojepxkaimid HuHbOpMAIMI0 O IpoIeaype
MPEOCTABICHUS YCIYTH, Pa3MeIaeTcs y BXo1a B IOMEIIeHUE Y UpexKIeHHUs.

3.8.11. [Ipuem 3asButeneit CrneruaaucTaMu BeaeTcs 0e3 mpeaBapuTeIbHON
3aIUCH B MOPSIKE )KUBOM OUepeu.

3.8.12 Bpems oxumganus B ouepeau i nojydeHus ot Crenuanucra
uHOpMAITUU O TOPSAKE MPEIOCTABICHUS YCIYTH TPU JUYHOM OOparieHun
3asBUTENEN HE TOJKHO NpeBbIaTh 30 MUHYT.

3.8.13. Ilpu otBetax Ha TenedOHHBIE 3BOHKHM M YCTHBIE OOpaIeHHs
Crermanuct nmoJapoOHO W B BeXJIMBOM ¢Gopme MHPOPMUPYET OOPATUBILUXCS IO
WHTEPECYIOINM UX BOTIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOKEH COJEpKaTh HHQPOPMAIUIO O
HAMMEHOBAaHUU OpraHa, B KOTOPBIA MO3BOHWI TpakIaHWH, (HaMUIMK, UMEHH,
OTYECTBE U JOJKHOCTH CrienuanucTa, MPUHSBIIETO TeaehOHHBIN 3BOHOK.

[Ipu HeBo3MOXkHOCTH CrienuanncTa, MPUHSIBIIETO 3BOHOK, CAMOCTOSTEIHHO
OTBETUTh HA IIOCTABJICHHBIE BOMPOCH TEICPOHHBIA 3BOHOK JOJDKEH OBIThH
nepeaapecoBaH (IEPEeBeICH) Ha APYTroe JOIKHOCTHOE JIUIIO.

3.8.14. IluceMeHHble  OOpalmieHUss  3asgBUTENICH  paccMaTPUBAIOTCS
CrnenmnamucraMd € y4e€TOM BpPEMEHHM TMOATOTOBKM OTBETa B CpPOK, HE
npeBbiaommii 30 1Hel ¢ MOMEHTa perucTpauuu oOpalieHus, B COOTBETCTBHH C
opsiAKOM, ycTaHOBIEHHBIM DenepanbHbiM 3aKkoHOM OT 02.05.2006 Ne 59-03 «O
MOpSIAKE  paccMOTpeHust oOpamieHud rpaxkiaan Poccuiickorn  Denepanum»
(«Poccuiickas razera», Ne 95, 05.05.2006, «Cobpanue 3akoHonateianctBa PDy,
08.05.2006, Ne 19, ct. 2060, «ITapnamenTckas razera», Ne 70-71, 11.05.2006).

3.8.15. CremnuanucT, OCYMIECTBISIOMMWA TPHEM H KOHCYJIBTHPOBAHUE
(uyHO WM Mo TenedoHy), 00s3aH OTHOCUTHCA K OOpPATUBIIUMCS Tpa)kaaHam
KOPPEKTHO U BHUMATEIIbHO, HE YHUKasl X YE€CTU U JOCTOMHCTBA.

IV. HOPAJOK U ®OPMbI KOHTPOJISA 3A TIPEJOCTABJIEHUEM
YCIYI'u

4.1. KoHTpomab 3a COOMIOJIEHUEM CICIUATUCTAMU Y UPEXKICHUS TTOJI0KCHHIM
Hacrosimiero [lopsaka ocymiectBisieTcs B hopMe MpOBEEHUS TEKYIIEro KOHTPOJIA,
TJIAHOBBIX M BHETIJIAHOBBIX TIPOBEPOK.

4.2. TTopsimok OCyIIeCTBICHUS KOHTPOJIS 3a MPEA0CTABICHUEM YCITYTH.

Texyuuii KOHTPOJb 3a COOJIIOJACHUEM TMOJO0KEeHUN Hacrtosero Ilopsiaka
OCYIICCTBJISCT HEMOCPEACTBEHHO MPU TPEIOCTABICHUU YCIYTd KOHKPETHOMY
3agBUTEIIO TUPEKTOP YUPEKACHHUS — B OTHOIICHUH IMOJYMHCHHBIX CIICIIHAIMCTOB
YupexaeHus, IpeaoCTaBIsSIONUX YCIYTy.

Texymmii KOHTPOJIb OCYIIECTBIISETCS MyTeM MPOBEPKH CBOCBPEMEHHOCTH,
MOJIHOTBI M  KAadecTBa BBHITIOJIHCHUS AJMUHUCTPATHBHBIX TMPOIEAYpP MpHU
MPEIOCTABICHUH YCITYTH.

4.3. KoHTpomab 3a COOIOIEHUEM CIICIMATMCTAMU Y UPEKICHHS TTOJIOKEHUI
HACTOSIIIETO [Topsinka yTpaBlICHNE oOpazoBaHus aIMUHUCTPAITNH



HoBocenoBckoro paiioHa myT€éM NOPOBEACHUS COOTBETCTBYIOIIUX IUIAHOBBIX
MIPOBEPOK.

[leppomuyHOCT  MPOBENEHUS  IUTAHOBBIX  MPOBEPOK  OMpPEACIISeTCS
yIpaBiieHHEeM 00pa3oBaHus aqMuHucTpanun HoBocenoBckoro paiiona.

4.4. BHemsIaHOBbIE ~ MPOBEPKU 32  COONIIOACHUEM  CHEIHATMCTaMU
VYupexaenus mnonoxeHudl Hactosmero I[lopsaka HazHayaloTcs JOJBKHOCTHBIM
JUIIOM yIpaBjieHus o0pa3oBaHusi aAMUHHUCTpaiuu HoBocenoBckoro paiioHa npu
NOCTYIUIGHUHM HWHGPOpPMAIM O HECOOMIONCHUN CHEIHAIMCTaMu Y UpexkKIeHUs
TpeOoBanuii  Hactosmiero llopsaka 1nubo0 1O  TpeOOBaHHMIO  OpPraHOB
roCy/IapCTBEHHOU BJIACTH, o0aaromumx KOHTPOJHHO-HA/I30PHBIMHU
MOJTHOMOYHSIMH, WJIH CY/Ia.

4.5. Tlpn mpoBepke MOTYT pacCMaTPHBATBCS BCE BOMPOCHI, CBS3aHHBIC C
MPEIOCTABIIEHUEM YCIYTH (KOMIUIEKCHBIE MPOBEPKH), WIM BOIMPOCHI, CBS3aHHBIE C
WCIIOJIHEHUEM TOW WM WHOW aJMUHUCTPATUBHOM MpOLEAyphl (TeMaTHYeCKUe
MIPOBEPKH).

4.6. Cienranuct Y4pekIeHusl HeceT EPCOHATBLHYI0 OTBETCTBEHHOCTh:

3a CcoOJII0JIeHHe TIOpsAKa, B TOM YHCIE CPOKOB, (OpMBI, MpuUeMa H
pErucTpaluu JOKyMEHTOB OT 3asiBUTEIIS;

COOTBETCTBUE MPUHSATHIX JTOKYMEHTOB TpPeOOBAaHMSIM MOMAMYHKTOB 2.5.1 —
2.5.6 nacrosmero [lopsaka.

V. IOPSAJIOK OBXAJIOBAHUSI JEHMCTBUI (BE3JIEMCTBUSA)
CIIEHUAJIUCTA, A TAKKE IPUHUMAEMOI'O UM PEHIEHUSA ITPH
IMMPEAOCTABJIEHUU YCJIYIT'U

5.1. 3asBuUTENH HMMEET TpPaBO Ha OO0XajJoBaHUE JEUCTBUM, Oe3EUCTBUS
CHEIUATNCTOB YUPEXKIACHHUS, TPUHITHIX IPUKA30B B XOJI€ IPEIOCTABICHUS YCIYTH
B JIOCY/ICOHOM M CYJIcOHOM TTOPSIKE.

5.2. 3asgBUTENb BIIpaBe OOpaTUTHCS B YUpexAeHHE C TpeOOBaHHEM O
MPEeNOCTaBIeHUU WHGOPMAIIMK U JIOKYMEHTOB, CBSA3aHHBIX C MPEIOCTaBICHHUEM
yCIIyTH, HEOOXOIUMBIX JJIsi OOOCHOBaHUSI U PACCMOTPEHHS KaNOObl Ha JACHCTBUS
(6e3nelicTBHE), pEIICHHS CIISIIUAIUCTOB Y UPEIKICHHUS.

5.3. 3asgBuTenb BrpaBe 00KaaoBaTh JeWcTBUs (O€3eHCTBUE) U TIPUKA3bl B
JOCY1I€OHOM TOPSIIKE.

HeiictBusa  (0e3neiicTBUE) CHNEUUATMCTOB  YUPEKIEHUS MOTYT OBITh
o0>kasoBaHbl B YUPEKJICHUE, a TAK)KE B BBIMICCTOSAIIEM HCIIOJTHATEIILHOM OpraHe
BJIACTH — yIIpaBjieHHe 00pa3oBaHus aqMuHucTpaiuu HoBocenoBckoro paiioHa.

5.4. OcHOBaHWEM [UIsi Hadala TPOIEAYyphl IOCYACOHOTO O0XKaTOBaHMS
SBJISIETCSA MUCbMEHHOE oOpalieHue (>kaioba) 3asBUTEIIS.

OTBeT Ha MUCHMEHHBIE OOpAIICHHS HE 1aeTCS B CITydyae OTCYTCTBHS B HUX:

(dbaMuu aBTOpa MMCHMEHHOTO 0OpaIeHuS;

cBeleHn 00  oOkamyemoM  jmeiicTBuM  (O€37€HCTBUM),  PEIICHUU
(B 4eM BBIPA3HIIOCh, KEM MIPUHSATO);

MOYTOBOTO aJpeca WX aapeca JIEKTPOHHOUW MOYTHI, 0 KOTOPOMY JOJIKEH
OBITH HAIIPaBJICH OTBET.



Ecniu B mnuceMeHHOM oOpallleHuu CcojAepKarcs HeUEH3ypHble, JH0o
OCKOpOUTENbHBIE BBIPAXKEHUS, YIPO3bl XKU3HU, 3[I0POBbI0 U UMYILECTBY JHOOOTO
JIOJDKHOCTHOTO JIMIIA, a TAKXKE YJICHOB €r0 CEMbH, MMCbMEHHOE 00pallleHue MOXKET
ObITh OCTaBJEHO 0O€3 OTBeTa IO CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB, a
3asBUTENIO,  HANpaBUBIIEMY MHCbMEHHOE  OOpallleHHe, COOOIIEHO O
HEJIOMYCTUMOCTH 3J10yNOTPEOICHUS TIPABOM.

Ecnu TexcT muchMeHHOTro 0OpallieHusl He MOAIAaeTCs MPOYTEHUIO, OTBET Ha
HEro He Jaercs, 0 YeM CooOIIaeTcs B TeUeHHe 7 AHEW C MOMEHTa PEerucTpaluu
oOpatieHust 3asiBUTENIO, HAMpaBUBIIEMY MHUCbMEHHOE OOpalleHue, €CiIH €ro
damMuIMs W TOYTOBBIM aApec WM aApec SICKTPOHHOM TOYTHI MOAAIOTCS
POYTEHHUIO.

Ecnu B nuceMeHHOM oOpaieHun 3asiBUTENSE COJEPKUTCS BOMPOC, Ha
KOTOPBIN 3asBUTEII0 MHOTOKPATHO JABAJIMCh MHCbMEHHBIE OTBETHI TI0 CYILIECTBY B
CBSI3M C paHee HampaBlIIeMbIMU MMMCbMEHHBIMU OOpAIICHUSIMU, U TIPU 3TOM B HUX
HE TPUBOATCS HOBBIE JOBOJBI WM OOCTOSITENBCTBA, AUPEKTOPOM Y UpEKIAECHUS
MOJKET OBITh MPUHSATO peUIeHHE O 0€30CHOBATEIBLHOCTU 0YEPEAHOIO MUCHbMEHHOTO
oOpallleHus] U MPEeKpalleHUH NEePernucku ¢ 3asBUTENEM 0 JaHHOMY Bompocy. O
JAHHOM  pEILEHUU YBEIOMIIAETCA 3asBUTENb, HANpPAaBUBIIUKA MHUCBMEHHOE
oOpailiieHue.

Eciu oTBer mo cCymiecTBy IOCTaBICHHOIO B IHUCbMEHHOM OOpallleHuu
BOIIpOCAa HE MOXET OBITh JaH 0e3 pasrjamieHusl CBEICHUM, COCTaBJISIONIUX
TrOCYJapCTBEHHYIO WM HWHYIO OXpaHsAEeMylO (eAepalbHbIM 3aKOHOM TaiiHy,
3asgBUTENIO, HaNpaBUBIIEMY MHUCBMEHHOE oOOpalieHue, coolmiaercs o
HEBO3MOKHOCTH JIaTh OTBET IO CYIIECTBY MOCTABJIEHHOIO B HEM BOIIPOCA B CBS3HU
C HEIOMyCTUMOCTBIO pa3IJIalliEeHUs] YKa3aHHBIX CBEJCHUH.

5.5.B cmywae, eciu B oOpalleHUHM COJAEpPXKATCS  CBEIACHUS O
HOJIFOTaBJIMBAEMOM, COBEPLIAEMOM WJIM COBEPIIEHHOM MPOTUBONPABHOM JIESHUH,
a TakXe O JIMLE, €ro MOATrOTABIMBAIOIIEM, COBEPIIAIOUIEM WM COBEPIIMBILEM,
oOpallleHHe MOJUIEKUT HAMPABICHHUIO B TOCYJapCTBEHHBIN OPraH B COOTBETCTBUU C
€ro KOMIIETEHLIUEN.

5.6. Ilo pe3ynbraram paccCMOTpPEHHUs TUCBMEHHOTO OOpAIIeHHs] TUPEKTOPOM
VYupexneHus nOpUHUMAaeTcs peuieHue o0  YJIOBIETBOPEHHUU  TpeOOBaHMM
oOpaTuBIIerocs 1160 06 0TKa3e B €ro yI0BICTBOPECHUH.

5.7.Eciu B pe3ylnbTare pacCMOTPEHUs] MUCbMEHHOIO OOpallleHHus OHO
MPU3HAHO 0OOCHOBAHHBIM, TO IUPEKTOPOM YUPEKACHUS TPUHUMAETCS PELICHUE O
NPUBJICYCHUH K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu crnenranucta 00pa3oBaTEIBHOTO YUPEKACHUS WU
JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a JeWcTBUs (Oe3/1eliCTBHE) U pEILICHUS,
ocyllecTBiIsieMble (TIPUHSTBIE) B XOJE€ MPEAOCTABICHUS] YCIyIM Ha OCHOBAaHUU
Hacrosimiero [lopsaka u moBnekimme 3a co00ii kaao0y 0OpaTHBIIETOCS.

5.8. [TucrmeHHbIE oOparieHus 3asiBUTENEH paccMaTpUBaOTCs
CrienuanaucTom ¢ y4eTOM BPEMEHHU MOATOTOBKH OTBETA B CPOK, HE MPEBBIIIAIOIIU I
30 mHEel ¢ MOMEHTa perucTpanuu OOpallleHHs, B COOTBETCTBHUHU C IOPSIKOM,
ycraHoBieHHbIM DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsake
paccmoTpenust obparmieHuii rpaxnan Poccuiickoit ®deneparuun» («Poccuiickas
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razeta», Ne 95, 05.05.2006, «Cobpanue 3akoHomarenscTBa PDy», 08.05.2006, No
19, ct. 2060, «IlapimamenTtckas raszera», Ne 70-71, 11.05.2006).

5.9. OOpatuBumiics BopaBe oOXajloBaTh JeiicTBusi (Oe3nericTBHe)
CrenuaanucToB, pelieHus, MPUHATHIC B XOJE MPEAOCTaBICHUS YCIYTd, B CYyJE B
MOPSJIKE, YCTAHOBJICHHOM [ pakTaHCKUM IpoIiecCyalbHbIM KoJekcoM Poccuiickoi

deneparun (Cobpanue 3akoHoaatTenbcTBa Poccuiickont @eneparuu, 2002, Ne 46,
cT. 4532; 2004, Ne 31, ct. 3230).
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baok-cxema
NpeJoCTaBJIeHUs YCIYTH 110 324HCJICeHNI0 B MyHHIIMNIAJIbHOE 010/IKeTHOe 00pa3oBaTe/IbHOe
y4peKIaeHue A0NOJHUTEeIbHOr0 00pa3oBaHus
«HoBocénockuii LleHTp TBOpYecTBa U TypU3Ma»

Havano

\ 4

JOKYMEHTBI 3asiBUTEIIS
(mynkT 2.5 Topsiaka)

\ 4

IPUEM H PETUCTPALHS JOKYMEHTOB OT 3asiBUTEIISI
(mynkr 3.5 IMopsiaka)

A

paccMOTpEeHHE TOKYMEHTOB 3asiBUTEIISI
(mynkr 3.6 [Mopsiaka)

;

HaJMYHe OCHOBAHUH ISt
OTKa3a B IPEIOCTABICHUN
yenyra (moamyHkt 2.6.1.

[Mopsinka)

Ja Her

\ 4

\ 4

yBEJIOMJICHUE 3asiBUTENS 00 OTKa3€e B
MPEIOCTAaBICHUH YCITYTH, PAa3bsICHEHNE TPHUINH
OTKa3za

zauncnenue [lomydarens B VupexaeHne
(mynkr 3.7 Topsiaka)

(moamyskt 3.6.3 TTopsinka )

3aBeplieHue
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HMupexkropy MBOY J1O «HoBoc€noBckuii
IlenTp TBOpYECTBA U TypU3Ma»

®UO aupekTopa
oT

OUO 3asBuTens (MOTHOCTHIO)
MecTo peructpaiuu:
HacenenHblil TyHKT
VYuna
JIOM
KBapTHpa

3ASBJIEHUE

[Ipoury npuHATH MOETo pedeHKa (ChIHA, 10Yb, OIIEKAEMOTI0) (IO JYEPKHYTH)

damuns, M, 0OTYECTBO (ITOJTHOCTHIO)
B JIETCKOE
o0beuHEHE

1o
00pa3oBaTeIbHON
nporpamMmme

CBeJlieHus1 0 TIOCTYIAIOIIEM B YUPEKICHUE:
Jlata

POXIICHUS:

Mecto

POXJICHUS:

Mecto pakTryeckoro
POKUBAHMSL:

TOpO/I, YJIHIIA, IOM, KBapTHPa TeneoH
OOyuaetcst B KJIacc
TIIKOJIE

CBeneHus 0 poauTeNax (3aKOHHBIX MPEICTABUTENSX):
Mars:

damMuiusi, UMsi, OTYECTBO (ITOTHOCTHIO)

JOJKHOCTh, MECTO PabOTHI
JIOM. MOO. E-mail:

TCII.: TCII.:




13

Oren
daMuvst, UMsi, 0TUECTBO (IIOJHOCTHIO)
JOKHOCTB, MECTO PabOTHI
JIOM. MOO0. E-mail:
TelL: TelL:

C YcraBoM yupexieHus, TMIEH3MeN Ha PaBo BeIeHUsT 00pa30BaTeIbHOM
JEATEIIbHOCTH, C 00pa30BaTEIbHON MPOrpaMMaMMON 03HAKOMJICH(a)

HOJIHCH
Cornacer(na) Ha 00pabOTKy CBOMX TIEPCOHANBHBIX JAHHBIX U
NEPCOHAIBHBIX JTaHHBIX peOEHKa B MOPSJIKE, YCTAHOBJIEHHOM CTaTbe 9
®epnepanbHOoro 3akoHa oT 27.07.2006 Ne 152-03 «O nepcoHAIbHBIX
JTAHHBIX)»
HOJIHCH
K 3asBnenuto npunararo cieayromnme J0KyMeHTbl (OTMETUTh HYKHOE):
O MeaMIIMHCKUI JOKYMEHT (CIpaBKa) O COCTOSIHUM 37]0pPOBbs peOEHKA
O Jpyrue  JTOKYMCHTBI
(Ykazath):
« » 20 1. /
(moanuch pacuudpoBka
3asIBUTEJIS) TTOJIITUCHU
JIOKyMEHTBI
MOJTYYEHBI : .20 r.
/
JIOJKHOCTB JIMIIa, OTBETCTBEHHOTO 32 HOJTHCH pacmdppoBka
pUeM IOKYMEHTOB MOAMKUCH

Perucrpaumus 3asBieHus:
pPEruCTPalIMOHHBIN Jara
HOMEp perucTpanuu:
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